
 

 

How to Handle a Bounced Cheque 
 

Step 1 
 
Do  a Sales Journal for the bounced amount,  setting Nominal 
Code to the Bank Account from which the cheque bounced. 
 
 
Example 

 

Bouned Cheque 

GTM Computer Systems Limited 
3A Riverview Business Park, New Nangor Road 
Dublin 12 
Tel: 01-4604033  Fax: 01-4604057  Email: info@gtm.ie 

  www.gtm.ie 

Step 2 
 
Clear the Allocation from the Receipt that bounced. 
Re-allocate the bounced receipt to Sales Journal. 
 
Result:   Original Invoice remains unpaid. 
Bank Account is correct.  Any Bank charges will have to be entered separately. 


