
 

 
Set  nominal account to  suspense account. 
 

How to Handle a Payment/Refund from a  
Supplier. 
 

Step 1 
 
Sales Daybook, Add a receipt  for the amount, do not enter a 
customer account. 
 

 

Payment from a Supplier 
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Step 2. 
 
Do a purchases journal for a negative amount to suppliers account , 
nominal side to suspense account . 


